Posting a walk

To post a walk onto the web site you need to use the Ramblers Walks Manager. This
option is only available after you have become a walk leader. If you have any
difficulties in posting your walk, please contact a walk coordinator
https://worcesterramblers.org.uk/about.html or any other committee member. You
don't need to complete the whole of this process at once, you can save each page
and return to it later.

If you want to ensure that no one else puts a walk on the date you want to, publish
a draft walk and edit it later!

To access the Walks Manager you must first logon to the Ramblers national web
site.
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Then scroll down the page until Walks Manager option comes into view and click
onto this option, (you may be asked to logon again). You should then see
‘Welcome to Walks Manager’.

Click onto the ‘add a walk’
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You then need to complete the boxes, inserting a walk name, date and time. When
you click onto the circle next to ‘Worcester Group’ a list of walk leaders appears.
Scroll down if needed and select the walk leader. At least one of the walk leaders
details should be in bold.
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In the example above, all of Annes details are in bold which means that her first
name and initial will be shown on the website plus her phone number. She has also
consented to be emailed about the walk but her email address will not be shown.

We would ask that you consent to your name being shown, plus either your phone
number or an email consent given. If you consent to none of these, no one will
know who is leading the walk including committee members. No one will be able to
contact you about the walk. The default email is to a committee member but they
won't be able to see who you are. (To change your consent, see how to do this at
the end of the document)

If you really don't want anything about yourself showing, ask one of the walk
coordinators if an alternative contact can be entered.

Click save and continue at the bottom of the page. You then see the walk
description page.
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Describe what walkers can expect from this walk

Fill in a brief description so that people have some idea of what to expect. Add any
particular challenges of the walk such as lots of tricky stiles, poles needed etc.
Include information about any food or drink that people need to bring. You should
also add any information about any after walk social arrangements such as visiting a
pub for a drink or meal afterwards.



If you aren’t sure of all of the walk details, just write that details are to be confirmed
later.

There is a box for additional details but it is better to put all of the information in the
main box.

Further down the page there are various boxes. You can paste a weblink (such as
pub details) but there is no need to complete this. Tick any boxes that apply to your
walk. We do not normally allow dogs on our walks but it is a walk leader decision if
you want to allow dogs. Exceptions may be made for assistance dogs.

You can also insert up to 5 photos of your walk if wanted. These have to be done
one at a time and we find that it works better if there are no more than 3 photos.

Click ‘save and continue’ at the bottom of the page
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The next page is about where the walk starts and whether it is circular or linear. If
you tick the linear box there will also be an option to put where the walk ends.
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The page always shows a marker in the middle of the ocean! If you enter the post
code of your starting point it will take you closer to your starting point. You could
alternatively enter the name of the village.
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Drag the pin to exactly where you will meet the walkers and it will automatically
work out the grid reference and What3words.

Lastly fill in the box with location details. Use this to tell people if the post code
doesn’t take them to the exact spot or to describe the meeting/parking place in
more detail.

Then save the page
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The next page is about grading your walk. If you click for information, it tells you
what the grading system is. Please read the descriptions before grading your walk.

Then fill in the walk distance. If you aren't sure, make a guess and edit it after your

recce. If you know the ascent, add this but its not essential. Put in an estimated
finish time, better to err on the side of caution and make it later rather than earlier.
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Remember to save the page, you are almost finished! You now just have to
preview how your walk will look. If you are happy with it, you can now submit it
for publishing BUT remember to tell the walk coordinators that it is there. There is
no system that alerts the walk coordinators that your walk is sitting there waiting to
be published! You need to message the coordinators off the website (under About),
we suggest you contact all of them in case someone is away.

If you want to change any of your walk details you can click on the relevant section
on the right hand side of the page to amend it. Don't forget to save the page
afterwards.

If your walk hasn’t appeared on the website by the next day — did you contact a
walk coordinator
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Editing your walk

If you need to edit your walk, log back into the website as at the beginning of this
document. Click on calendar view.
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Click on walks I am leading which will show your walk. You can then click on that
and edit any of the sections
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Don't forget to save any changes. If your walk has already been published, you don't
need to tell the walk coordinators about your changes, they are published
automatically.



Changing your consents
Log into Ramblers if you aren't already logged in. Click on the person icon
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C lick onto contact preferences
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You then need to check/uncheck the boxes as needed. We suggest leaving at least
your display nhame and one other. A mobile is useful if someone can't find the
starting point of the walk.

Your display name

Anne H

Contact number

Email address

Expenses

You can claim mileage for one recce for your walk. Please contact the Treasurer for
an expenses claim form.

Managing your walk
At the start of each walk a Walk Register needs to be done (available on this page).

After the walk a copy or the original sent to the membership secretary for
processing. Please destroy your copy when this has been done.

Please contact Anne Holmes for any suggestions on improving these instructions



